
 
 

 

eFiling into Existing Cases 

 
1. Select Submit Filing from the main menu 

2. Click “This is an existing case” 

3. Choose your jurisdiction for the Court Assignment from the drop down menu 

4. Leave the selection, “Search by cause number” 

5. Enter your Cause Number and click Search 

 

 
 

The search may or may not locate your case. Follow the steps below depending on if your 

case was found or not. 

 

 

 

 

 

 

 

 

 

 

 

 

 



If your case is located, your case information will be automatically populated. You can 

proceed by dismissing the information box and selecting Continue at the bottom of the 

page. 

 

 
 

If your case is not found please review the jurisdiction and cause number for accuracy. 

You may also attempt to search by party. If your search still does not find your case your 

next steps will be determined by the jurisdiction you have selected. 

 

 



If you are eFilng in a jurisdiction where their Case Management System is not fully 

integrated into the eFilng system, you can still proceed with your eFiling. Your Case 

Information screen will appear as below. 

 

 
 

1. Begin by entering your Cause Number again under Non-Indexed Cause Number 

2. Select your jurisdiction, Case Category and Case Type 

3. Add the case parties and proceed to your eFiling. 

 

DO NOT modify the selection of ‘This is an original petition’, (i.e. do not re-select ‘This 

is an existing case.’ 

 

Our training video, Subsequent Filings, will walk you through eFiling and includes a 

demonstration of eFiling in either type of jurisdiction. You can access our video page 

here - ProDoc eFilng Videos. 

https://www.prodocefile.com/2.0/videos.html

