
 

 
 

 
 

eFiling is Available in Gregg and Denton Counties 

You can now use ProDoc eFiling in Gregg County District Court. Currently, you can only make 

initial filings in new cases. 

eFiling is available for initial and subsequent filing in Denton District, County and Probate 

Courts. 

This is the initial release of eFiling using the new eFiling Manger for the Texas State Courts’ 

eFiling system and additional features and jurisdictions are expected to be added in the near 

future. 

How to eFile in ProDoc eFiling 2 
 Starting a Filing 

1. Log into ProDoc eFiling 2 

2. Select Submit Filing from the top menu. 

3. Enter Case information: 

 

 

http://legalsolutions.thomsonreuters.com/law-products/


If this is not a subsequent filing in an existing case, skip to step 7 
 

4. Select the Court to which your case is assigned. 

 

Note: If you have not previously eFiled through ProDoc eFiling 2 in your case, you can only 

use Search by Cause Number 

 

5. Enter all or a portion of your Cause Number and click Search. 

6. Select your cause number. 

 

Note: You cannot eFile without your Cause Number. If you do not see your cause number and 

are sure you have entered your search information correctly, you will need to contact the 

court clerk to confirm your information. 

 

 
 

7. County/Jurisdiction:  Select as appropriate 

8. Case Category:  Select as appropriate 
NOTE: For Gregg County, you cannot eFile in Criminal cases at this time. The selections are 

provided by the County Clerk 

9. Case Type:  Select as appropriate 

10. Sealed Case:  If this is a Sealed Case, please review your local rules regarding filings in 

this situation 

11. Case Attorney:   Select the attorney from your firm who will be the attorney of record 

for this case 

 

Adding Case Parties 
a. Select New Party button 

b. Party Details screen appears 

 



 
 

c. Select Party Type from the drop down list. The list is filtered for your Case Type. 

(The first few items on the list are generally required for your Case Type; the 

remainder of the list is alphabetical.)  

d. Attorney:  If your firm is representing this Party Type, select the attorney from the 

drop down list. 

e. Select either Individual or Company or Entity for the Party Type you have 

selected 

i. If Individual:  The party’s first and last names are required 

ii. If Company or Entity:  The Company Name and Country are required 

f. Click Add. 

 

Repeat adding new parties as necessary 
 

12. Select the party for whom this is being filed by selecting the radio button to the right of 

that party  
NOTE: You can Edit or Delete Parties from this list by selecting the icon to the left of the Party 

 

 
 

13. Check the ‘I agree’ box if you wish to accept eService for this case 

14. Select Continue. 

 

 

 

 

 

 

 

 



Add New Filing 

 
You may file multiple lead documents for a case in a single transaction. The lead document 

will be stamped by the court clerk. Each lead document with any attachments is considered a 

filing. 

 

 
 

1. Filing Type:  Select the filing type of your first Lead document 
NOTE: These selections are provided by the court clerk. 

2. Filing Description:  We default this filed to the Filing Type, you may modify this per 

your own naming convention 

3. Reference Number:  Description for your use to help identify this filing (Required field) 

Documents:   Select Browse and choose the Lead document from your PC or network. 

The system scans your document for viruses and converts it to an acceptable format for 

the eFilng system. A page and size counter for each document and the total is displayed. 

 
Note: Your document does not need to be a “pdf” form unless required by eFilng rules. 
Our document converter will modify most word processor or text files to an acceptable 
“pdf” format for eFiling. 

4. Select the document Security (consult the clerk if you require guidance on this) 

5. Click on the document name and review the document as loaded to be sure it is the 

document you want and it converted correctly 

6. If you have Exhibits or other supporting attachments for the lead document, select 

Browse and add them in the same manner 

7. Clerk Comments:  Add any communication to the clerk regarding this filing 

8. When you have added and reviewed the lead document and all attachments for that 

document, select the box beside “I have reviewed the uploaded files…” 

9. Click Add. 

 



 

Review your filing 
 

 
 

1. This page summarizes your case, filing, document, service and payment information. 

2. Review the information. To make changes select the appropriate step in the process on 

the navigation list on the left side of the page. 

3. If the information is correct, select Submit Filing! 


